My competences in detail

This activity is the next step in finding one’s competences. The participants should now find examples that “prove” they have a certain competence. The questions on the back of the competence cards can guide the participants in this process. 

Preparation: 

Prepare the worksheets “My competence in detail”. The colour of the diamond on the sheet should match the colour of the chosen cards (e.g. a green competence card should be described on a green diamond sheet.) The trainer hands out the worksheets according to the number of cards in each colour. 

Example: One participant chooses two green cards, one yellow card and two blue cards. He then gets two green diamond sheets, one yellow diamond sheet and two blue diamond sheets.

Procedure:

Each participant receives the matching number of worksheets (see example above). The chosen competences are written in the diamonds on the corresponding worksheets. They now turn around the competence cards they have kept from the “Game of competences and read the reverse side and answer the questions. To answer these questions, the participants should consider their answers on the “Kaleidoscope of learning fields” and the “River of life”.

The most important question is the one that asks for a proof of the competence. The participants should provide an example of where they have shown/used the given competence. The example should be carefully selected, and participants should be able to prove it. The trainers should emphasize the importance of this step. It is the most important source for the “Competence Kaleidoscope profile”.
As homework (see description “My competence in detail - homework”) the participants should bring something to the course to prove one of their competences (objects, photos, certificates etc.).

Special quality: 

This step is key as it leads the participants to thinking about their competences in detail; they also consider the “Kaleidoscope of learning fields” and the “River of life”. The abstract terms for the competences are brought to life. By analysing their life stories for situations in which they have used certain competences, the participants should be able to realise how much they have already accomplished and how they have developed competences by handling certain tasks and situations in life. It is also an important preparation for the self-presentation and future job interviews.

Material: Worksheets “My competences in detail”

Time: 60 minutes 



My competences in detail
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My competences in detail

 Describe your competence in detail. Use the reverse of your chosen competence card and answer the questions you find next to this symbol [image: ]. The explanation of the competence you find beside this symbol [image: ] can help you describe the way you have used or shown this competence in detail. 
  


My competences in detail
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The elephant in chains
When I was small, I used to love circuses, and what I liked best about them were the animals. The elephant in particular caught my attention, and as I later found out, other children liked the elephant too. During the performance, this enormous beast would nobly display its tremendous weight, size, and strength. But after its performance, and until just before it went out on stage, the elephant was always tied down with a chain to a little stake in the ground that held one of its feet. The stake, however, was just a minuscule piece of wood, hardly a couple of centimetres long. And although it was a strong thick chain, it seemed obvious to me that an animal capable of tearing a tree from its roots could easily free itself from that stake and flee. What held it there? Why didn't it escape? 
So, I asked my teacher, my father, and my uncle about the mystery of the elephant. One of them explained that the elephant didn't escape because it had been mastered. So I asked the obvious question: " If it's been mastered, why do they keep it in chains?" Years later, I discovered that, to my luck, someone had been sufficiently wise to come up with the answer: The circus elephant does not escape because it has been attached to a stake just like this one since it was very, very small.
I closed my eyes and imagined a defenceless baby elephant fastened to the stake. I am sure that in that moment, the little guy pushed and pulled and tired himself out trying to get himself free. And, regardless of his efforts, he couldn't do it, because the stake was too strong for him. I imagined him tuckering himself out and falling asleep and the next day trying again, and the next day, and the day after that. Until one day, a terrible day in his history, the animal accepted its futility and resigned itself to its fate. That enormous powerful elephant that you see in the circus does not escape because the unfortunate thing thinks he can't.
He has that memory etched into his mind: the futility that he felt shortly after he was born. And the worst part is that he has never returned to seriously question that memory. Never again did he return to test his own strength. We are all a bit like the circus elephant: we move through the world attached to hundreds of stakes that wrest from us our freedoms. We live thinking "we can't", making mountains of things simply because once, a long time ago, we tried to do something and couldn't. We go on living conditioned by the memory of our self, that no longer exists, that couldn't do it.
[image: Lisa HD:Users:Lisa:Desktop:Bildschirmfoto 2014-11-26 um 10.20.29.png]»Your only way of knowing if you can do it is to try again, putting your whole heart into it... Your whole heart! »

from Jorge Bucay


Shape your future (part 1 and 2)

In this exercise the participants literally shape their future. It is often easy to name the circumstances and attributes you don’t like about a job. It is a way more difficult to describe the ideal conditions of one’s future work place. This activity focuses on the missing links. 

Preparation: 
Prepare a salt dough, Plasticine or Play-doh (modelling clay) and print the worksheet “Shape your future part 1 – My perfect workplace“, one for each participant. 

Procedure:

Step 1: 
Invite the participants to imagine their perfect workplace as precisely as possible. Hand out the worksheet „Shape your future part 1 – My perfect workplace“. The questions on the worksheet will support the participants in forming a comprehensive picture. The participants should answer the questions on their own and write down the answers. It is not necessary to present the answers to the group, but they are very important for the next step. 

15 minutes break 

Step 2:
Bring the dough or Plasticine and ask the participants to look again at their completed worksheet and remember the circumstances and attributes of their perfect future workplace. Now it is literally in the hands of the participants. The participants should imagine a symbol that represents all these perfect circumstances or their future perfect job and shape it out of the dough or Plasticine. Every part of the symbol could represent one of the parameters defined before. If you – for example – build a career ladder, every step could represent a different attribute of your future perfect work place. 

Special quality: 
The participants can, of course, keep the symbol. The meaning of the symbol or the answers to the question don’t have to be presented in front of the group, they can remain secret. 

Material:
salt dough or Plasticine in the necessary quantity. The salt dough can be prepared the day before the session. 

Time: In total 60 minutes (30 minutes per step) excluding the break 



Shape your future part 1: My perfect workplace

The following questions should guide you in finding the perfect workplace for the future. By looking at several dimensions, it is easier to find out what you really want. Keep your five core competences and your “personal potential” in mind while answering these questions.


1. How far away from home can the workplace be?



2. How will I get to work (on foot, car, public transport)?



3. Do I want to work alone or in a team?



4. Do I want to be in contact with other people?



5. Do I want to do routine work?



6. Does it bother me to work extra hours?



7. How many hours a week do I want to work?



8. At what times of the day can I work? (think of shift work)



9. Do I need childcare while I work?



10. Where do I want to work? (office, factory, outside, from home etc.)


11.  What’s the minimum you need to earn?


Competences in action

This activity is an important step preparing the participants for “Match it!” activity. Participants should find competences needed for specific jobs, which connects competences to certain fields of work. It also consolidates their understanding the terms on the “Competence Cards”.

Preparation: 
Prepare three flipcharts with pictures of certain jobs on them. Each flipchart should show one job. The competence cards are spread on the table.

Procedure:
The trainer reveals the first flipchart. She asks the participants to look at the pictures on the flipchart. They should then look at the Competence Cards and decide which competences are needed for the job. One after the other, they chose a competence card, explain why this competence is needed for this certain job and stick the card onto the first flipchart. The trainer ensures that each participant choses at least one card. When no further cards can be found, the cards are peeled off the flipchart and put back onto the table. Then the second and third flipchart are handled the same way.
 

Special quality: 
Connecting the abstract terms to real jobs makes the meaning clearer. This activity is an important step for the activity “Match it!” 

Material: Flipcharts with pictures, pens, Competence Cards

Time: 60 minutes


My greatest achievement/ What I’m proud of

This homework offers the participant the chance to show some of the competences they have found for themselves, or show one of the achievements they are most proud of. By finding and bringing a proof they remind themselves of goals they have achieved and things they can be proud of.

Preparation: 

The participants have filled out the worksheets “My competence in detail”. The proof they have found for the chosen competences can be an object, photos etc.

Procedure:

The participants take the worksheets “My competence in detail” home. They should keep on reflecting on their competences and find a physical proof for one or more of their competences. 
For example: Someone might find they are very creative; this is demonstrated by baking extraordinary cakes. They could bring a cake, cookies or photos of their produce to the next course. If the competences are more abstract (e.g. social commitment), the person has to be creative to find a proof (e.g. a story how they helped someone.) The proof should be presented to the group at the beginning of the next meeting. 

Special quality: 

By finding proof for (abstract) competences, participants remember what they have already accomplished. They reflect on their lives and find occasions or situations in which they have used some of their competences. This can strengthen their self-confidence and make them feel empowered and able. By bringing objects or pictures the participants can show to the group what they are capable of. They can be proud of the things they have done and the goals they have achieved. 
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