The job interview: common questions

The invitation to a job interview is your chance to shine. It is important to prepare for the questions thoroughly. Apart from your CV and your qualification, the answers in a job interview can decide whether you get the job or not. 
The employer wants to find out as much as possible about you: personality, character, habits, likes/dislikes, motivation, strengths and weaknesses and many more. To help you prepare for the most common questions, we listed some of them below and provided possible answers.

1. Tell me/us something about you.

Don’t recount your whole biography in detail - choose important cornerstones. Point out why they are important to you. 

· Write down the cornerstones which might be interesting for your future employer before the interview
· Note a keyword and verb for every cornerstone. (They make it easier to remember them)
· You should rehearse how to “tell something about yourself”. Maybe you find someone who can act as an employer.

2. Why are you applying to work with us?

Inform yourself on the company, their history, their vision etc. You can try to make connections to your strengths and competences. 

· Inform yourself thoroughly about the company and write everything down.


3. Where have you worked before and what have you done there?

By asking this question the interviewer wants to find out about your work experience and where you have gained it. Be able to describe your duties in detail!

· Think of all the companies you have worked for before. Make a list.
· Write down all the tasks that might be important for the new employer.


4. What do you know about our company?

By asking this question the interviewer wants to find out how much research you have done in advance. This says a lot about your motivation!

· Collect all the information you can get concerning the company, e.g.: the branches, their history, their philosophy, their products/range of services etc.


5. What do you want to accomplish in the next three/five/ten years? Where do you see yourself in three/five/ten years?

Be realistic with your goals, don’t exaggerate! It is important to signal that you want to keep the position for a long term and become an expert in this field. You should also mention that you are flexible and open to learn something new. 

6. Why do you think you are the right person for the job?

Watch out! Self-praise is not recommended here. Instead, emphasise your qualifications and strengths and make connections to the requirements of the new job. (You may find them in the employment ad.) 

· Read through the employment ad and write down all the crucial points of the job profile.
· Look at each point and see what you have to offer in the field.

7. What are your personal strengths and weaknesses?

Mention 3-4 of the strengths that are most important for you and give short examples. Don’t forget to emphasise that you are good at coping with stress, you are reliable and are willing to learn something new. 
When it comes to the weaknesses, don’t say “impatient” or “I’m a perfectionist” – these are stock answers the interviewer hears every day. 

· Think of a weakness that can be improved by special training. e.g. You are not very good at working with a computer or your English is not very good.

8. What do you find most annoying in other people’s behaviour?

Avoid embarrassing or awkward topics (e.g. I can’t stand people who sweat) or current political or social topics. You should find something that is interesting, important but harmless.

· Write down 2-3 points in advance (e.g. intolerance, lack of motivation)
· Think of an explanation.
· Formulate sentences like: “Sometimes it is hard for me to ….”

9. What do you want to earn?

You should be able to justify your salary expectation with your qualification.

· Inform yourself in advance about the customary salary in this branch. 

10. What do you do in your free time?

Basically, one or two things are enough. Be aware that everything you say about your activities says something about your personality. 
An example: If you tell the employer that you love “lonely hikes in the woods”, they might think you are not very outgoing and don’t like to be around other people. So they might think that you cannot work in a team. On the other hand: Saying you like team sports (football, basketball) says a lot about your capacity for teamwork.

· Write down your hobbies and free time activities.
· Choose one or two in advance.
· It would be ideal if you have done some voluntary work.



The job interview: 10 tips


Tip 1:
Know your CV. When, where, what have you done? Be able to describe the tasks. Know your own strengths and weaknesses.

Tip 2:
Inform yourself on the company. Look at the website of the company. Find out: How long does the company exist? What are their main areas? Who is the CEO? ….

Tip 3:
Plan your journey thoroughly. How do you get to the company? Car/Bus/Train? Be punctual and always plan a little more time. It’s better to be too early than late.

Tip 4:
“Clothes make the man.” Adapt your clothing to the context the company works in. In general: Pay attention to your appearance. Sometimes less is more. Don’t use too much make-up or jewellery.

Tip 5:
Be friendly and polite. It is important to greet and say goodbye. Be authentic. Don’t try to be someone else. If a drink is offered to you, take the offer: it would be impolite to refuse. Choose water or coffee, no alcohol.

Tip 6:
Talk slowly, pronounce distinctively and clearly. This makes you appear competent and gives you time to think.

Tip 7:
“Mirror” your opponent. Watch their body language. However, don’t do this if you feel insecure.

Tip 8:
Take notes during the conversation. These can be helpful for asking certain questions and to remember details afterwards.

Tip 9:
Prepare for the most common questions. (See the worksheet “Common questions”). Prepare individual answers, don’t give stock answers. Train at home in front of a mirror.

Tip 10:
Ask questions and show interest. Use your notes (Tip 8) for this.
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